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Expense Report 

Carroll Community School District 
1026 North Adams Street 

Carroll, Iowa 51401 

(712) 792 - 8001 

 
 
 

 
Employee name Department name 

 

 

 
Please attach receipts. Mileage is reimbursed at the rate of .40/mile 

 
Policy 407R2 

 

Date Description Notes Amount 
 

    

    

    

    

    

    

    

    

    

    

    

    

Grand Total 
 

 

Employee Signature Date 
 

Date and Brief Description/Nature of Approved Trip 


